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Getting started with Stratocore booking/billing system April 11,2022

Key features of Stratocore PPMS
Stratocore combines bookings and billings across UHN core facilities in one system, allowing Users, Pls, or
Admins to update their own financial account numbers (FCCs)

This document provides guidance for the following tasks:

. Login or sign up for a Stratocore account

. Are you a NEW STTARR USER?

. Will you be performing work under an EXISTING PROJECT NUMBER?
. Will you need to create a NEW PROJECT?

Training sessions for a specific software or imaging system

A

B

C

D

E

F. Booking Equipment
G. Modifying a booking
H

l.

J.

K

L.
M.

. Cancelling a booking
Confirming actual booking time
Booking Image Analysis Workstations

. Order a service or a consumable

Anaesthetic Machines

Report a Publication



http://www.sttarr.ca/

A. Login or sign up for a Stratocore account

1. Browse to https://ppms.us/uhn/?STTARR

Research &
Innovation
Cores

PPMS for the STTARR - STTARR

Home Account creation request Schedules Statistics Logout

Login

Login with your UHN credentials (for UHN users)

Login with your PPMS credentials (for external users)

¥—_| Ifyou already have login
credentials, please login here.

* |f you do not have an account yet, you can fill in I user account creation request I

« |f you cannot login or have any trouble please contact: STTARR facility, email:manuela.ventura@rmp.uhn.ca, phone:416-581-7759

# This core facility management system is also used by other core facilities. Change ggre facility.

If you do not have login credentials yet,
click here. Requests will be approved by an
administrator within 24 hours.

2. If you cannot login or have any trouble, please email: sttarr@rmp.uhn.ca



https://ppms.us/uhn/?STTARR
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B. Areyoua NEW STTARR USER?

Research &
UHN Innovation PPMS for the STTARR - STTARR v
Cores

Home Book Order Request Documents Schedules Statistics Reports Publications Profile Logout

Welcome to STTARR! New Users please follow the instructions here!  see details

H Ome Current user: Kwon Yongkyu (Luke) (regular user view) restore administrator view
Book a system: nable:
NEW STTARR USERS - Please review STTARR policies
Systems avallable: and access instructions here. v order

Make a new request: request a training request/start a new project

1. After reviewing our policies, please select the REQUEST tab, and submit a Pre-Screening Form to identify
mandatory requirements and safety trainings.
Access to the facility will not be granted unless all mandatory requirements are fulfilled.

n T oL g - s Schedul New Users: Choose “Pre-Screening Form”.
OME 90 FES eques SEUMER CHECHIES After completing the form, contact Deborah

Scollard (deborah.scollard@rmp.uhn.ca) or
sttarr@rmp.uhn.ca to schedule Facility
Orientation Training

Training Requests

Please select one of the following forms:

* Pre-Screening Form


mailto:deborah.scollard@rmp.uhn.ca
mailto:sttarr@rmp.uhn.ca

C. Will you be performing work under an EXISTING PROJECT NUMBER?

Home Book Order Reguest Documents Schedules

Group/Account Management

Project Creation Request

Users can request to be added to an existing project —
order to add users, or make any amendment to existing

Please select one of the following forms:

* Type or paste request (no form)
® Facility Access Request Form - STTARR PATHOLOGY Projects Only
l- Facility Access Request Form - STTARR Preclinical Projects I

D. Will you need to create a NEW PROJECT?

H.l.‘\{dl(h L
Innovation
Cores

Home Book Order Request Documents Schedules Statistics

Welcome to STTARR! New Users please follow the instructions here!  see details

-1 projects, go to the Request Tab, and select “Facility
Access Request Form - STTARR Preclinical Projects”

PPMS for the STTARR - STTARR v

Reports  Publications Profile Logout

Home Existing Users/Pls/Group Leaders — In order to apply
for a new project to be conducted at STTARR, click
“request/start a new project”
Book a system: Or freT e T T U I T O TS O TTTe T
Systems available: v ‘ book Services/consumables available: A ‘ order
Make a new request: Irequestfstart a new projectl
Report a Publication Orders - New

Please report any publication that used STTARR resources.

1. Please submit a Facility Access Request Form.

No new orders on this core.



Home Book Order Request Documents

Group/Account Management

Project Creation Request

Schedules

Please select one of the following forms:

* Type or paste request (no form)

# Facility Access Request Form - STTARR PATHOLOGY Projects Only

|- Facility Access Request Form - STTARR Preclinical Projects |

A new project will require “Facility Access Request Form - STTARR
Prelinical” to be completed. A pre-authorized FCC is mandatory for
UHN users. Billing information is mandatory for internal and external
users. Once reviewed and approved, you will be given a project number.

An existing project can be amended using the same form you use to
create projects: “Facility Access Request Form - STTARR Preclinical

Projects”

E. Training sessions for a specific software or imaging system

If you would like to receive training for a specific image analysis software or imaging system, please contact
STTARR staff directly, or email: sttarr@rmp.uhn.ca.

The training session will be scheduled by STTARR staff, in agreement with the user.

F. Booking Equipment

1. Click on the Book tab and you will see the list of systems available for booking.

Book a system:

Systems available: - book

ems available R
Biosafety Cabinets
BSC #1 (7-602 Corridor)
BSC #2 (7-602 Corridor)
BSC #3 (7-602 Corridor)
BSC #4 (7-613 Corridor)
CT/X-Ray & Radiotherapy
GE Revolution Frontier — large bore CT (STTARR)
MicroCT SkyScan - Bruker (KDT)
PIXImus (KDT)
STTARR XRAD (Rm 7-614)
Molecular & Multimodal
Gamma Counter - Perkin Elmer (Rm 7-606)
PET/MRI - Mediso (Rm 7-514)
SPECT/CTIPET - Mediso (Rm 7-604) rrgram
MRI
1 5T Aera - Siemens (Rm 7-611)
1T - Aspect (Rm 7-614)
7T Biospec - Bruker (Rm 7-609)
Optical & BLI -

est/start a new

Choose an instrument.

The booking can also be made
from the home screen by
choosing an instrument from
the Systems available

Research &
Innovation
Cores

PPMS for the STTARR - STTARR v

Home Book Order Request Documents Schedules Statistics Reports Publications Profile Logout

Systems available for booking

Biosafety Cabinets CT/X-Ray & Radiotherapy

1(7-602 Corridor) * GE Revolution Frontier - large bore CT
502 Corridor) (STTARR)
2 « PIXimus (KDT)

-602 Corridor)
« BSC #4(7-613 Corridor) ¢ STIARRXRAD (Rm 7-614)

MRI Optical & BLI

* 1T- Aspect (Rm 7-614) * Fluobsam (STTARR)

* Leica Fluorescence or Brightfisld
(STTARR)
* Maestro HF (Rm 7-502)

* Xenogen (Rm 7-502)

Ultrasound & Photoacoustics Workstations (Image Analysis)

« Ultrasound - VisualSonics Vevo (Rm o RMPO2765 - Visiopharm (Rm 7-504]
7502) « STTARR-043 - IRW {7-603 Corridor)

« STIARR-091 - Definiens Developer (Rm 7-
504)

= US & LAZR - VisuaiSonics Vevo (Rm 7-
502)
« STTARR-092 - Definiens TissueStudio (Rm
7-504)
o STTARR-112 - Definiens Developer (Rm 7-
504)
o STTARR-120 - IRW (Rm 7-504)

Molecular & Multimodal

+ Gamma Counter - Perkin Elmer (Rm 7-
506

« PET/MRI - Mediso (Rm 7-614)

s SPECT/CT/PET - Mediso (Rm 7-604)

Other

+ Cyclone Plus - Autoradiography (Rm 7-

407)

+ Laser Treatment/Procedure Room (Rm
7-608)

+ Minispec Relaxometer (STTARR)

+ Stereotactic Device (STTARR)

NOTE: For 1.5T Aeraand 7T
Biospec MRI booking,
contact Dr. Warren Foltz
(Warren.Foltz@rmp.uhn.ca)

« STTARR-121 - Python workspaces {Rm 7-
504)
« STTARR-122 - HALO (Rm 7-504)



mailto:sttarr@rmp.uhn.ca
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Molecular & Multimodal SPECT/CT/PET - Mediso (Rm 7-604)

Systems available: .

Week 1, from the 03/01/2022 to the 09/01/2022

[previous week] [current week] [next week] [other week]

Charge rate: 157/h

/

1-Your rate for this instrument is shown here.

Book a session for: |

2-Select your name, or the name of the user you are
booking the equipment for.

PI'Dj ect: | Your proiect number

A project is required to book this system - to create a new project

Financial account #: | Your FCC number

V| Request a financial account number

08:15

3- Select your project number and
your financial account associated with
the project will appear. Please verify
that billing information is correct
prior to placing the booking.

Monday Tuesday Wedniesday Thursday Friday Saturday Sunday
03/071/2022 0450172022 05/01/2022 0&/01/2022 07/01/2022 08/01/2022 05/01/2022
tmoret

oraofl ] O O LIl 4- Choose the times you wish to O
0m15 0 0 Ll book. Only 15 minute increments O
07:30 ] ] q B
= «—| areavailable. Please respect =
0745 [ L I I a 9o [}
- STTARR booking policies. -
08:00 [ 0 (] J

08:30

0&5:45

09:00

=}
=
L

5- Isoflurane charges are automatically added to your session. Should you not
require isoflurane for your session, click “Select this option if this is an — EX VIVO —
booking”. The charge rate will be modified accordingly.

09:30 ] /
imore]

B Select this option if this is an - EX VIVO - booking

¥ Booking Notes
B Request Assistance

comment: I

4

Book the selected sessions

|

Report an incident or a problem on this system.

\

7- If you require assistance
from STTARR staff, click

T

6- You can include any booking notes on the Comment
section after clicking “Booking Notes”. If not selected,
only Project number and User name will appear on the
calendar, and on the final invoice.

“Request Assistance”.

8- Complete your booking by clicking “Book the
selected sessions”.

report.

9- If you encountered any incident or problem with the instrument, you can report them by clicking “Report
an incident or a problem on this system”. Please confirm with STTARR staff prior to submitting an incident




G. Modifying a booking

Research &
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Home Book Order Request Documents Schedules Statistics Reports Publications Profile Logout

Systems available for booking

Biosafety Cabinets CT/X-Ray & Radiotherapy Molecular & Multimodal
I- BSC #1 (7-602 Corridor) I * GE Revolution Frontier - large bore CT * Gamma Counter - Perkin Elmer (Rm 7-
» B5C #2 (7-602 Copidor) (STTARR) 606)
« BSC #3 (7-602 Corndor) * PiXImus (KDT) ® PET/MRI - Mediso (Rm 7-614)
e BSC #4 (7-613 Corrifor) & STTARR XRAD (Rm 7-614) & SPECT/CT/PET - Mediso (Rm 7-604)
MRI Optical & BLI Other
* 1T - Aspect (Rm 7-614) ® Fluobeam (STTARR) * Cyclone Plus - Autoradiography (Rm 7-

® |eica Fluprescence or Brightfield AT

reTTAnm PO SRSy SRR R IO .

1-Under the book tab, select the system that was booked.

Monday Tuesday Wednesday Thursday Fri
10/01/2022 11/01/2022 12/01/2022 13/01/2022 140

00:00 O O O O O

00:15 O O O O O

00:30 O O O O O

045 O O O O O

0100y | ] ] ] O

D115 ] ] ] ] O

cLl=Y |0 | | | ]

clE) |0 | | | ]

02:00 p.

L Ventura Manuela L L C
o5 ("Test MV™) [000 -

0 STTARR Staff] 0 0
02:30 O O O O
02:45 O O O O
03:00 O O O O
0315 O O O
0330 O O O O
0345 O O O
04:00 [ (] (] ]

0415

2-Go to the week of your booking and click directly on the pencil edit option, on the top right of
the booking box, to proceed to the popup screen.

04:30

04:45

05:00°14 T T T ]



Home Book Order Request Documents Schedules Statistics Reports Publications Profile Logout

Coed ] ] ] ] O
=0 |l | | | | O O
=5 @l | | | | O O
ELD 1w | | | | O O
EEE O O O O O O
G O O O O O O
G2 O O O O O O
1253Y [l O O O O O O
5L O O O O O O
o0 IR O o o o D D
52 i | | | | O O
AL |l | | | | O O
2EE |l | | | | O O
2=l | | | | | O O
| ] ] ] ] O O
ZEY (i O O O O O O
ZEE O O O O O O
=Y (@l O O O O O O
= ml O O O O O O
=200 (@l O O O O O O
ZEE | | | | | O O
220 | O | | | O O
225 0 | | | O O
E) |l /i | | | O O
=l | O g g g O O
== (@l O O O O O O
== @ O O O O O O
| / Reschedule the session with the selected slots || Cancel Reschedule
/ . 4 A

[ |

3-Select the new time slot, and click on “Reschedule the session with the selected slots”.
Bookings can only be modified prior to their original start time/date.

4-If you no longer wish to modify your booking, click on “Cancel Reschedule” to exit without
changes.




H. Cancelling a booking

Research &
UHN Innovation PPMS for the STTARR - STTARR v
Cores

Home Book Order Request Documents Schedules Statistics Reports Publications Profile Logout

SYStems available for bOOkmg 2- Under the book tab, select the system that was booked. |

Biosafety Cabinets ay & Radiotherapy Molecular & Multimodal

* BSC #1 (7-602 Corridor) * GE Revolution Frontier - large bore CT * Gamma Counter - Perkin Elmer (Rm 7-
* BSC #2 (7-602 Corridor) (STTARR) 606)
e BSC #3 (7-602 Corridar) ¢ PiXImus (KDT) & PET/MRI - Mediso (Rm 7-614)

* STTARR XRAD (Rm 7-614) * SPECT/CT/PET - Mediso (Rm 7-604)

I ® BSC #4 (7-613 Corridor)

Home Book Order Request Documents Schedules Statistics Reports Publications Profile Logout

Biosafety Cabinets BSC #4 (7-613 Corridor)

‘ Systems available: v‘

Week 1, from the 03/01/2022 to the 09/01/2022

[previous week] [eurrent week] [next week] [other week]

1- Go to the week of your booking and click
directly on the box (do not click on the pencil
edit option) to proceed to the popup screen.

Project: Mo project selected w | filter

A project is required to book this system - to create a new project

Financial account #: no project selected

Monday Tuesday ‘Wednesday Thursday Frifay Saturday Sunday
03/01/2022 04/07/2022 05/01/2022 06/01/2022 070172022 08/01/2022 05/01/2022
tmoret

070017 | O 0 ] ] O O
073001 | O a ] 0 O O
0800 I ] O a ] 7] O O
os300[ ] ] O O O ] ]
oS00 ] O O O ] ]
033010 | O o | | O O
10007 | O g O ] O O
103001 O 0 ] ] O O
10007 | O 0 # il O O
13007 O a O O O
2 Wang Alex [000 -

1200 0 0 - STTARR 5taff] - 0 0
12300 ] ] O O ] ]
15000 ] ] O O ] ]
15300 ] ] O O O ] ]
1400 ] O o | | O O
143000 | O g O ] O O
1500 M m mM M M m m



Session #53232

Session details page of #53232

System

Biosafety Cabinets BSC #4

Period

06/01/2022. from 11:00 to 13:30

Period Class

Peak hours

User

Wang Alex

Member of the group 'STTARR' . .
Click cancel session

Email: alex.wang@uhnresearch.ca 3

Phone: 6475443676

Session Type /
Autonomous

Status

Confirmed

Project

This session is attached to the following project: 000 - STTARR Staff. /Change

Special Environment

None. / e

Cancel Session Close

We kindly request users to cancel the session as early as possible, to allow other users to access the equipment.
If not cancelled, regular billing fees will be incurred.

10



. Confirming actual booking time

All users should return to their original booking and confirm actual usage time, within 24h.
You will automatically be prompted to confirm the actual usage time of your booking after logging out and

back into Stratocore.

R X
UHN poscareh & PPMS for the STTARR - STTARR  ~
( ores

Home Book Order Request Documents Schedules Statistics Reports Publications Profile Logout

Incidents Rights Training Projects Orders Settings Users Accounts Admins Help

Please report and confirm your usage times

* Session #53138: 10/12/2021 10:13:00 on Biosafety Cabinets B5C #1
Duration booked: 0 hours 30 minutes
Confirm Time || Report a different usage time

Confim All Tllﬂh \

1- Follow the prompts to either confirm or report a different usage time.

@ STRATOCORE  PPMS release 142080 (RC1) MNew Features Stratocore Suppert terms & conditions

Actual usage time has to be confirmed within 24h from the end of the booked session.
If not confirmed — the account will be automatically billed for the original duration of the booking.

11



J. Booking Image Analysis Workstations

1. If you would like to perform unassisted image analysis, you can find the list of available image analysis

workstations at the bottom of the page.

Home Book Order Request Documents Sc

Group/Account Management

hedules Statistics Reports Publications Profile Logout

Ultrasound & Photoacoustics Wo

» Ultrasound - VisualSonics Vevo (Rm
7-502)

* US & LAZR - VisualSonics Vevo (Rm 7-
502)

rkstations (Image Analysis)

* RMP02765 - Visiopharm (Rm 7-504)
® STTARR-043 - IRW (7-603 Corridor)
» STTARR-080 - IRW (7-615 Corridor)

® STTARR-091 - Definiens Developer (Rm 7-

504)

* STTARR-092 - Definiens TissueStudio (Rm
7-504)

® STTARR-112 - Definiens Developer (Rm 7-

504)
® STTARR-120 - IRW (Rm 7-504)

® STTARR-121 - Python workspaces (Rm 7-
504)

® STTARR-122 - HALO (Rm 7-504)

2. After choosing the system, you should choose your project number.

3. Choose the times you wish to book.

Home Book Order Request Documents Sched

1- Choose the system that

you need for your image
Py

analysis task from the list.
Please make sure to consult
with the STTARR facility
about the software that you
need before any booking.

ules Statistics Reports Publications Profile Logout

Group/Account Management

Workstations (Image Analysis) STTARR-121 - Python workspaces (Rm 7-504)

Systems available: vl

Week 49, from the 06/12/2021 to the 12/12/2021

[previous week] [current week] [next week] [other week]

Charge rate: 18/h

Project: L _ / v
Your proiect number

A project is required to book this system - to create a new project

2- Choose your project number and
your financial account associating with
the project will appear.

3- Your rate for using the system is
shown here.

Financial account #: L /v Request a financial account number
Your FCC number

Monday Tuesday Wednesday Thursday
06/12/2021 07/12/2021 08/12/2021 09/12/2021 10/12/2021
tmoret
09:00 O O
09:15 O O
09:30 m O

12

Saturday Sunday
11/12/2021 12/12/2021
O ]
O ]
O ]




Monday Tuesday Wednesday Thursday Friday Saturday Sunday

06/12/2021 07/12/2021 08/12/2021 09/12/2021 10/12/2021 11/12/2021 12/12/2021
tmoret

09:00 O O 0 O
09:15 O 0 0 O
09:30 0 ] O O
09:45 4- Choose the times you wish to @) =) 0
1e:00 book. Only 15 min. increments a o
1018 are available. Please respect O 0 o
10:30 . . . O v

STTARR booking policies. = “ = -
10:45 O 0 O
11:00 0 O O
11:15 0 O O
11:30 0 0 O
11:45 O O O
12:00 @) O 0 0O

4. Book the selected session. You can add a booking note by selecting the “Booking Notes” and write a note in
the “Comment” section.

Home Book Order Request Documents Schedules Statistics Reports Publications Profile Logout

Group/Account Management

16:00 O 0O 0O O
I 0 0 0 0
16:30 O 0O O O
16:45 m) O O o
17:00 m) O O O
17:15 m) 0O 0O O
17:30 m) O O O
17:45 o 0O O O

imore|

¥ Booking Notes

¥ Request Assistance
ﬂu

Report an incidenf or a problem on this\system.

Book the selected sessions

Notifications

® Receive a nofification by email if someone §ancels a booking.

AN

5- You can include any booking notes on
Comment section after clicking
“Booking Notes”.

6- If you require assistance
from STTARR staff, click
“Request Assistance”.

7- Click to book the selected sessions.
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K. Order a service or a consumable

Please confirm availability with STTARR staff.
Orders for consumables can only be placed by STTARR staff,

Home

on behalf of the user.

Book a system:

Order a service or a consumable:

Systems available: v book ‘

Make a new request: request a training request/start a new pra

Report a Publication

Please report any publication that used STTARR resources.

This is very important for us when we submit grant apglications ar grant
renewals, so thanks in advance for your help!

L. Anaesthetic Machines

Please log your isoflurane usage as shown below:

Home Book Order Request Documents Schedules Statistics Publications

Reports

Services/consumables available: v

Services/iconsumables available:

Operator Time

STTARR consumables
1" Transpore Tape
Cleaning Fee

Isoflurane

Isoflurane (botile)

IV Catheter Placement
IV Catheters

Luciferin Dose
Omnipaque
Ultrasound Gel (bottle)

Profile  Logout

Order service or consumable

1. Click on the “Order” tab

Attach this order to this project:

‘ 000 - STTARR Staff (default) filtes

A compatible project is required to order some services/consumables
Request/start a new project

2. Select your STTARR #

Select a financial account for the order:

STTARR - default account V‘

Services and consumables available for order (select and enter the quantity values)

(Some services and consumables will not be visible until you select a compatible project above)

Min  Max Ingr, Unit price Quantity Price
#040189  operator Time | add a comment 1 - 1 1+:67.00 0 0.00
STTARR consumables Min  Max Ingr, Unit price Quantity Price
#040200 4+ Transpore Tape | show description 0 0.00
#040207  Cleaning Fee | add a comment 3- NaVigate to ”S-ITARR 0 0.00
#040283 gye Gel | add a comment Consumables” > Isoflurane o 0w
#040205  Gadovist (7.5 ml Bottle) | add (Note: different from o 000
#040202  |njections (strajght Gr through IV Catheter) Isoflurane (bottle)) > Input \‘\ 0 0.00
#040188 ipti 11.00
Isoflurane | show description | | add a cg your Usage (e.g. 0.5 h fOI’ 30 05
#040203 Isoflurane (bottle) | show description | | & o 0 0.00
minutes usage)
#0ANTOE oot cace | o o s A nnn
4. Click on the “Order” button to
If you have a PO number for thi er com plete your entry

Order 14

order

Gadovist (7.5 ml Bottle) b



M. Report a Publication
We want to track and celebrate the success of your hard work with you!
Please use the session below to report a publication for which STTARR resources were used.

Home Book Order Request Documents Schedules Statist

Report a Publication

Please report any publication that used STTARR resources.

This is very important for us when we submit grant applications or grant
renewals, so thanks in advance for your help!

Report a publication

My Project Requests

My Projects

13 active projects

View all active projects
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