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Key features of Stratocore PPMS 

Stratocore combines bookings and billings across UHN core facilities in one system, allowing Users, PIs, or  

Admins to update their own financial account numbers (FCCs) 
 
 
 

This document provides guidance for the following tasks: 
 

A. Login or sign up for a Stratocore account 

B.   Are you a NEW STTARR USER? 

C. Will you be performing work under an EXISTING PROJECT NUMBER? 

D. Will you need to create a NEW PROJECT? 

E. Training sessions for a specific software or imaging system 

F. Booking Equipment 

G. Modifying a booking 

H. Cancelling a booking 

I. Confirming actual booking time 

J. Booking Image Analysis Workstations 

K. Order a service or a consumable 

L. Anaesthetic Machines 

M. Report a Publication 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

http://www.sttarr.ca/
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A. Login or sign up for a Stratocore account 

 

1. Browse to https://ppms.us/uhn/?STTARR 

 

 

 
 

 
 
 
 
 
 
 
 
 
 

 
 
 
 
 

 
 
 
 
 

 
 

2. If you cannot login or have any trouble, please email: sttarr@rmp.uhn.ca 

If you do not have login credentials yet, 
click here. Requests will be approved by an 
administrator within 24 hours. 
 

If you already have login 
credentials, please login here. 

https://ppms.us/uhn/?STTARR
mailto:sttarr@rmp.uhn.ca
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B. Are you a NEW STTARR USER? 

 

 
 

1. After reviewing our policies, please select the REQUEST tab, and submit a Pre-Screening Form to identify 

mandatory requirements and safety trainings.  

Access to the facility will not be granted unless all mandatory requirements are fulfilled.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

NEW STTARR USERS – Please review STTARR policies 
and access instructions here. 
 
 

New Users: Choose “Pre-Screening Form”.  
After completing the form, contact Deborah 
Scollard (deborah.scollard@rmp.uhn.ca) or 
sttarr@rmp.uhn.ca to schedule Facility 
Orientation Training  
 

mailto:deborah.scollard@rmp.uhn.ca
mailto:sttarr@rmp.uhn.ca
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C. Will you be performing work under an EXISTING PROJECT NUMBER?

D. Will you need to create a NEW PROJECT?

1. Please submit a Facility Access Request Form.

Existing Users/PIs/Group Leaders – In order to apply 
for a new project to be conducted at STTARR, click 
“request/start a new project” 

Users can request to be added to an existing project – In 
order to add users, or make any amendment to existing 
projects, go to the Request Tab, and select “Facility 
Access Request Form - STTARR Preclinical Projects” 
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E. Training sessions for a specific software or imaging system

If you would like to receive training for a specific image analysis software or imaging system, please contact 

STTARR staff directly, or email: sttarr@rmp.uhn.ca.  

The training session will be scheduled by STTARR staff, in agreement with the user. 

F. Booking Equipment

1. Click on the Book tab and you will see the list of systems available for booking.

A new project will require “Facility Access Request Form - STTARR 
Prelinical” to be completed.  A pre-authorized FCC is mandatory for 
UHN users. Billing information is mandatory for internal and external 
users. Once reviewed and approved, you will be given a project number. 

An existing project can be amended using the same form you use to 
create projects: “Facility Access Request Form - STTARR Preclinical 
Projects” 

NOTE: For 1.5T Aera and 7T 
Biospec MRI booking, 
contact Dr. Warren Foltz 
(Warren.Foltz@rmp.uhn.ca) 

Choose an instrument. 

The booking can also be made 
from the home screen by 
choosing an instrument from 
the Systems available 
dropdown list.

mailto:sttarr@rmp.uhn.ca
mailto:Warren.Foltz@rmp.uhn.ca
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1-Your rate for this instrument is shown here.

3- Select your project number and
your financial account associated with
the project will appear. Please verify
that billing information is correct
prior to placing the booking.

4- Choose the times you wish to
book. Only 15 minute increments
are available.  Please respect
STTARR booking policies.

5- Isoflurane charges are automatically added to your session. Should you not
require isoflurane for your session, click “Select this option if this is an – EX VIVO –
booking”.  The charge rate will be modified accordingly.

6- You can include any booking notes on the Comment
section after clicking “Booking Notes”.  If not selected,
only Project number and User name will appear on the
calendar, and on the final invoice.

7- If you require assistance
from STTARR staff, click
“Request Assistance”. 8- Complete your booking by clicking “Book the

selected sessions”.

9- If you encountered any incident or problem with the instrument, you can report them by clicking “Report
an incident or a problem on this system”.  Please confirm with STTARR staff prior to submitting an incident
report.

Your FCC number 

Your project number 

2-Select your name, or the name of the user you are
booking the equipment for.
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G. Modifying a booking

1-Under the book tab, select the system that was booked.

2-Go to the week of your booking and click directly on the pencil edit option, on the top right of
the booking box, to proceed to the popup screen.
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3-Select the new time slot, and click on “Reschedule the session with the selected slots”.
Bookings can only be modified prior to their original start time/date.

4-If you no longer wish to modify your booking, click on “Cancel Reschedule” to exit without
changes.
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H. Cancelling a booking 
 

2- Under the book tab, select the system that was booked. 
 

1- Go to the week of your booking and click 

directly on the box (do not click on the pencil 

edit option) to proceed to the popup screen. 
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We kindly request users to cancel the session as early as possible, to allow other users to access the equipment. 
If not cancelled, regular billing fees will be incurred. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

3- Click cancel session 
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I. Confirming actual booking time 
 

All users should return to their original booking and confirm actual usage time, within 24h. 
You will automatically be prompted to confirm the actual usage time of your booking after logging out and  
back into Stratocore. 

 

 
 
 
 
Actual usage time has to be confirmed within 24h from the end of the booked session. 
If not confirmed – the account will be automatically billed for the original duration of the booking. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

1- Follow the prompts to either confirm or report a different usage time.  
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J. Booking Image Analysis Workstations 
 

1. If you would like to perform unassisted image analysis, you can find the list of available image analysis 

workstations at the bottom of the page.  
 
 

 
 

2. After choosing the system, you should choose your project number.    

3. Choose the times you wish to book.  

 

 
1- Choose the system that 
you need for your image 
analysis task from the list. 
Please make sure to consult 
with the STTARR facility 
about the software that you 
need before any booking.  
 

2- Choose your project number and 
your financial account associating with 
the project will appear.  
  
 

Your project number 

Your FCC number 

3- Your rate for using the system is 
shown here.   
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4. Book the selected session. You can add a booking note by selecting the “Booking Notes” and write a note in 

the “Comment” section.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

4- Choose the times you wish to 
book. Only 15 min. increments 
are available.  Please respect 
STTARR booking policies. 
  
 

7- Click to book the selected sessions.  

6- If you require assistance 
from STTARR staff, click 
“Request Assistance”. 
  
 

5- You can include any booking notes on 
Comment section after clicking 
“Booking Notes”.  
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K. Order a service or a consumable

Please confirm availability with STTARR staff.  

Orders for consumables can only be placed by STTARR staff, on behalf of the user. 

L. Anaesthetic Machines

Please log your isoflurane usage as shown below:

1. Click on the “Order” tab

2. Select your STTARR #

3. Navigate to “STTARR

Consumables” > Isoflurane

(Note: different from

Isoflurane (bottle)) > Input

your usage (e.g. 0.5 h for 30

minutes usage)

4. Click on the “Order” button to

complete your entry
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M. Report a Publication

We want to track and celebrate the success of your hard work with you! 

Please use the session below to report a publication for which STTARR resources were used. 




